
 
 

 
 

 

Assistant Director of Civil Security Section 

Full-time Contractual Position 

 

Description: The Kativik Regional Government (KRG) is seeking an applicant, who will report to the Chief-Kativik 

Regional Police Force and Director of Public Security, to coordinate and provide support for the 

implementation of risk prevention and mitigation measures and activities to prevent disasters that could 

adversely affect public safety and property, and when applicable to foster a return to normal life. Under 

this mandate, the core activities are planning, disseminating information, researching, training, 

coaching, coordinating, preventing, preparing and responding to incidents. Specific duties may include: 

 

Civil security 

 

- Prepare, conduct and follow up on committee and subcommittee meetings regarding KRG civil 

security matters; 

- Coordinate civil security matters with external partners, such as government, industrial, 

institutional and corporate organizations, in cooperation with the communities and not on their 

behalf; 

- Analyse civil security risks and implement measures to reduce the risk and consequences of a 

major disaster, in cooperation with the communities, the KRG and external organizations; 

- Develop and maintain the community emergency measures operation guide, in compliance with 

the orientations of the KRG civil security committee; 

- Prepare a report on the annual activities of the various committees on which he acts as the civil 

security representative; 

- Plan, coordinate and manage the activities of the Civil Security Section; 

- Establish and implement civil security plans for the northern villages; 

- Maintain the response plans for each community up to date; 

- Prepare and conduct exercises for each community; 

- Develop a strategic plan for the deployment of the resources of the Civil Security Section, in 

cooperation with the office of Chief-Kativik Regional Police Force and Director of Public 

Security and external stakeholders, such as elected officials, education services, health services, 

social services, etc.; 

- Manage the financial resources of the Civil Security Section, including budget preparation and 

tracking. 

 

Fire safety 

- Ensure compliance with provincial laws and, specifically, the Fire Safety Act; 

- Ensure the enforcement of municipal bylaws regarding fire safety and recommend amendments 

necessary to protect lives and property; 

- Plan and manage the implementation of renovation projects at all fire halls; 

- Participate in the development and implementation of new policies and directives, and ensure their 

implementation; 

- Organize and coordinate training sessions for firefighters; 

- Administer the budget designated for these purposes; 

- Perform day-to-day administrative duties, such as drafting reports, and any other duty related to 

the position or required by his supervisors. 

Salary range: As per the salary scale for management employees. 

 

Benefits: Cost-of-living differential, food allowance, annual leave trips, group insurance, RRSP, etc. 

 

Abilities and skills:   

- The successful applicant must possess superior verbal and written communications skills, be capable 

of providing strategic vision and perspectives, and possess recognized skills with problem solving 

and decision-making; 

- He must demonstrate strong organizational, coordination and project management skills. He must be 

capable of strategic thinking, personal development and promoting the development of others, 

responding to client needs, as well as being conscientious, reliable and possessing management 

skills.; 

- As well, the applicant must be able to work independently and expeditiously, including the capacity 

to meet tight deadlines and work with competing priorities, while producing a superior level of output 

and effort; 

- Good ability to work under pressure, adapt to unforeseen situations and get started with a client 

approach;  

- Ability to exercise leadership and demonstrate tact and diplomacy in human relationships; 

- Autonomy and willingness to take initiatives; 

- Demonstrate management skills in civil security;  

- Possess mobilization skills of diverse teams. 

 

Requirements: 

- Have a bachelor's degree in an appropriate discipline and have five years of experience in the field 

of employment, including two years in a position with management and coordination tasks or any 

other set of training and experience deemed equivalent; 

- A second-level university degree will be considered an asset; 



 
 

 
 

- Knowledge of laws and regulations in the field of civil security and fire; 

- Having followed a program of civil security training activities will be considered an asset; 

- Ability to communicate verbally and in writing in two of the following languages: English, French 

or Inuktitut. 

 

Place of work: Kuujjuaq, Québec. 

 

Duration: Two-year renewable contract. 

 

Deadline: January 24, 2020, EDT. 

 

Individuals who feel they are qualified are invited to submit a covering letter and resume to: 

 

Kativik Regional Government 

Human Resources Section 

P.O. Box 9 

Kuujjuaq QC  J0M 1C0 

Fax: 819-964-2975 

Email: krpfhumanresources@krpf.ca 

 
No applications will be accepted beyond the deadline.  

 

Only selected applicants will be contacted.  
 

The KRG is an equal opportunity employer. In accordance with this and with the James Bay and Northern Québec Agreement, conditions may vary to promote the 

employment of Inuit applicants. 
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